SRS REPORTS

1. “Reports” are now available in SRS on the sidebar. Click on “Reports” to open.

Home Page

Search People
Work in Process
Training Sessions

Activity Reports

Certification Lists /

Reports

2. You will find three basic reports available. Select the report type you would like to run
by clicking on the link. All the reports run the same way.
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3. A box will open within the page that will contain three drop-down menus. Each drop-
down menu can be accessed by clicking on the small arrow to the right of each title.

a. Certification
b. Organization
c. Select date range

SRS Certification Deactivated Report

Certification - Organization = Select date range




4. When the drop-down menu opens you can choose the appropriate certifications by either
checking or unchecking those on the left or by choosing the “ONLY” button on the right.
If you click on the top box “Certification” it will check or uncheck all the options.
You can click on “Only”, choosing one, and then click on the boxes on the left to add more one
at a time.

SRS Certification Deactivated Report
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5. To get out of the drop-down box, click anywhere outside of the drop-down box, but inside the
Reports box.

SRS Certification Deactivated Report

Certification
Q Type to search | 4

. SGC Recertification

Organization -

5t. James', Austin Sep 18,2018 Nonea
. SGC Recertification - Training Only ting Only ~ Camp Allen, Navasota Jun 27,2019 Expirer
. SGC1.5 LHW Center Track - Training at SSW,... St. Francis Episcopal School, Houston Sep 18,2019 Nonelr
iing Only  Episcopal High School, Bellaire Jun 25,2019 Expire:
. SGP-E Recertification

nent St. Isidore’s, Spring Feb 19,2020 Nonea

. SGP1.5 LHW Center Track - Training at SSW.... 1 -
1iRg Only St Isidore's, Spring Feb 19,2020 Nonea
. 5GP3 Clergy Recertification - Training Only st. Isidore’s, Spring Feb 19,2020 NoneA

. SGP4 Clergy Certification: Preventing Sexual ... en Samaritano, Austin Dec 5, 2017 90 day

Hillside Early Childhood Center, Austin Jan 31, 2020 90 day
. Safeguarding God's Children
Calvary Episcopal School, Richmond Aug 25,2015 NoneS
. Safeguarding God's Children - Requires Bisho...
ting Only  Calvary Episcopal School, Richmond Mar 22,2016 Noneh
. Safeguarding God's Children - Training Only Good Shepherd, Kingwood Jun 25,2019 Expirel
. Safeguarding God's People - Exploitation ftation Holy Comforter, Spring Dec 31,2016 90 day
- St. Peter's, Lago Vista Oct 30,2017 Expire
7!,,,:\;&;» sarding Cods Paocla . Exoloitation . B
15 Abbott Mary Safeguarding God's Children - Training Only  St. Isidere's, Spring Feb 19,2020 Noneh
16 Abbott Mary Safeguarding God's People - Harassment St. Isidore’s, Spring Feb 19, 2020 NoneA

17 Abbott Nathan Safeguarding God's Children St. Stephen’s, Houston Jan 23,2018 90 day




6. Next, choose the Organization. Open using the drop-down arrow, and again you can use the
boxes on the left or the “Only” to choose your location(s).

SRS Certification Deactivated Report

Organization

Certification Select date range -

Q Type to search

Lasthame..__ Firshame..__ Gatfction -

. All Saints Episcopal School, Tyler

1. (Ryland) Bradley  Lauren Safeguarding God's Children Milready certified

2 (Salituro) Freitas  Lisa Safeguarding God's Children - Training . All saints' Episcopal School, Austin d without re-certification

3 (saliturc) Freitas  Lisa safeguarding God's Children . All Saints' Episcopal School, Beaumont nvited in errorinvited in error

4. ARELLANO FRANCISCO safeguarding God's Children - Training d without re-certification
B #isaints, austin

5 Aalund Margaret Safequarding God's People - Harassm Applicant needs SGPE

Bl icsinie! camarnn

7. Next, select the date range by clicking on the drop-down menu. A calendar will open, and you
can choose the Start Date and End Date off the calendars by choosing the date. Then click

MApply”.

Organization
:

St. James', Austin

< January 2020 > L4 April 2020 >

jOnly  Camp Allen, Navasota Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

St. Francis Episcopal School, Houston, 29 30 31 o 2 3 4 29 30 31 1 2 3 4

10nly  Episcopal High School, Bellaire 5 & 7 8 9 10 M 5 6 7 8 9 10 M

ent st. Isidore’s, Spring 12 13 14 15 16 17 18 12 13 14 15 16 17 18

Ol St kbores: ek 19 20 21 22 23 24 25 19 20 21 22 23 24 25
ent St. Isidore's, Spring 26 27 28 29 30 3 1 26 a 28 29 30 1

2 3 4 5 6 7 8 3 4 5 6 7 8 g

El Buen Samaritano, Austin

Hillside Early Childhood Center, Austin CANCEL APPLY

Calvary Episcopal School, Richmond




8. Avreport will be produced. You can click on either name column to sort Ato Zor Z to A.

SRS Certification Deactivated Report

Certification: SGC Recertification (1)~ | Organization: St. Michael's, Austin (M~  Jan1,2020- Apr 27,2020 -
:
LastName... FirstName... Certification Organization DateDeactivated Reason
1 - —-—  —— SGC Recertification St. Michael's, Austin Apr 22,2020 90 day timeout.
2 B- P — SGC Recertification St. Michael's, Austin Apr 20, 2020 90 day timeout.
3 | e Jm SGC Recertification St. Michael's, Austin Apr 20, 2020 90 day timeout.
4 | gEmeR S SGC Recertification St. Michael's, Austin Apr 22,2020 90 day timeout.
5 | R - SGC Recertification St. Michael's, Austin Apr 20,2020 90 day timeout.
6 - D — SBC Recertification St. Michael's, Austin Apr 20, 2020 90 day timeout.
- | - SGC Recertification St. Michael's, Austin Apr 20, 2020 90 day timeout.
8 ! p— - p— SGC Recertification St. Michael's, Austin Apr 20, 2020 90 day timeout
9 o el | SGC Recertification St. Michael's, Austin Apr 20, 2020 90 day timeout.
10 W L. SGC Recertification St. Michael's, Austin Apr 22,2020 90 day timeout.

9. If you want to save or print a report, click on the three dots on the right upper corner.

(1)~ Jan1,2020 - Apr 27, 2020 .

10 day timeout,

10. A drop-down menu will open. You can use the “Sort by” feature, or Download CSV,
Download CSV (Excel) or Export to Sheets.

Jan 1, 2020 - Apr 27, 2020 b |

|

timeout
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timeoud
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timeout
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timeout
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timeout

timeoud

timeout

timeout. I




11. When you need to leave the report that you are working in, you will need to click on the “X” on
the tab you are in, and you will return to the Reports menu.

Safeguardin X & Safeguardin X = @ Dons = Episc X SRA Resour: X | & 0=1028365

C @ srs.epicenter.org/report/2/
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